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1. Aims 

This policy aims to: 

 Provide a consistent approach to behaviour management 

 Define what we consider to be unacceptable behaviour, including bullying 

 Outline how pupils are expected to behave 

 Summarise the roles and responsibilities of different people in the school community with regards to 
behaviour management 

 Outline our system of rewards and sanctions 

2. Legislation and statutory requirements 

This policy is based on advice from the Department for Education (DfE) on: 

 Behaviour and discipline in schools 

 Searching, screening and confiscation at school 

 The Equality Act 2010 

 Use of reasonable force in schools 

 Supporting pupils with medical conditions at school  

 Coronavirus (COVID-19): implementing protective measures ... 

It is also based on the special educational needs and disability (SEND) code of practice. 

3. Definitions 

 

Misbehaviour is defined as: 

 Disruption in lessons, in time periods between lessons, and at break and lunchtimes 

 Non-completion of classwork 

 Poor attitude 

 Poor manners/respect 

 

Serious misbehaviour is defined as: 

 Repeated breaches of the school rules 

 Any form of bullying  

 Sexual assault 

 Vandalism 

 Theft 

 Fighting 

 Smoking 

 Racist, sexist, homophobic or discriminatory behaviour 

 Possession of any prohibited items. Examples include: 

o Knives or weapons 

o Alcohol 

o Illegal drugs 

o Cigarettes, vaping equipment, Tobacco and cigarette papers 

https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/behaviour-and-discipline-in-schools
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/send-code-of-practice-0-to-25
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o Any article a staff member reasonably suspects has been, or is likely to be, used to commit 
an offence, or to cause personal injury to, or damage to the property of, any person 

4. Bullying 

Bullying is defined as the repetitive, intentional harming of one person or group by another person or group, 
where the relationship involves an imbalance of power. 

Bullying is, therefore: 

 Deliberately hurtful 

 Repeated, often over a period of time 

 Difficult to defend against 

 

 

Type of bullying Definition 

Emotional Being unfriendly, excluding, tormenting 

Physical Hitting, kicking, pushing, taking another’s belongings, any use of 
violence 

Racial Racial taunts, graffiti, gestures 

Sexual Explicit sexual remarks, display of sexual material, sexual gestures, 
unwanted physical attention, comments about sexual reputation or 
inappropriate touching 

Direct or indirect verbal Name-calling, sarcasm, spreading rumours, teasing 

Cyber-bullying Bullying that takes place online, such as through social networking 
sites, messaging apps or gaming sites  

Details of our school’s approach to preventing and addressing bullying are set out in our anti-bullying 
strategy.  

5. Roles and responsibilities 

 

5.1 The governing body 

The governing body is responsible for monitoring this behaviour policy’s effectiveness and holding the 
headteacher to account for its implementation. 

 

5.2 The headteacher 

The headteacher is responsible for reviewing and approving this behaviour policy. 

The headteacher will ensure that the school environment encourages positive behaviour and that staff deal 
effectively with poor behaviour, and will monitor how staff implement this policy to ensure rewards and 
sanctions are applied consistently. 

 

5.3 Staff 

Staff are responsible for: 

 Implementing the behaviour policy consistently 

 Modelling positive behaviour 
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 Providing a personalised approach to the specific behavioural needs of particular pupils 

 Recording behaviour incidents (see appendix 3 for a behaviour log) 

The senior leadership team will support staff in responding to behaviour incidents.  

 

5.4 Parents 

Parents are expected to: 

 Support their child in adhering to the school rules and expectations 

 Inform the school of any changes in circumstances that may affect their child’s behaviour 

 Discuss any behavioural concerns with the class teacher promptly 

5.5. Pupils 

Pupils are expected to: 

 Behave in an orderly and self-controlled way  

 Show respect to members of staff and each other 

 In class, make it possible for all pupils to learn 

 Move quietly around the school 

 Treat the school buildings and school property with respect 

 Wear the correct uniform at all times 

 Accept sanctions when given 

 Refrain from behaving in a way that brings the school into disrepute, including when outside school 

6. Rewards and sanctions 

Positive behaviour will be rewarded with: 

 Praise 

 Stickers 

 Visits to senior staff or the Headteacher 

 Dojo points, converted to house points 

 Dojo messages or phone calls home to parents 

 Special responsibilities 

 Additional privileges 

 

The school may use one or more of the following sanctions in response to unacceptable behaviour: 

 Sending the pupil out of the class 

 Expecting work to be completed at home, or at break or lunchtime 

 Referring the pupil to a senior member of staff 

 Messages or phone calls home to parents 

 Agreeing a behaviour contract 

 

We may use the Year 3 side room in response to serious or persistent breaches of this policy. Pupils may be 
sent here during lessons if they are disruptive, and they will be expected to complete the same work as they 
would in class. 
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7. Behaviour management 

Staff use a consistent approach to managing behaviour, which escalates in accordance with the seriousness 
of the situation and individual pupil circumstances. For serious behavioural incidents, pupils will be instantly 
removed from their classrooms and managed by senior staff. However, for the vast majority of misbehaviour 
incidents, staff will use the following list: 

 Identify and reward children who are displaying the desired behaviour 

 Issue a verbal warning, reminding the child of the desired behaviour 

 Move the child to a different space in the classroom 

 Have a formal discussion with the child about the rule that is not being followed 

 The child misses some break time (appropriate to age and situation) 

 Send the child to a different class to work 

 Remove a Dojo point 

 Complete the behaviour log and inform the parent 

 Send the child to the Headteacher 

 Formal meeting between the Headteacher, teacher and parent 

 Place the child on an internal exclusion 

  

7.1 Classroom management 

Teaching and support staff are responsible for setting the tone and context for positive behaviour within the 
classroom. 

They will: 

 Create and maintain a stimulating environment that encourages pupils to be engaged 

 Display the school rules and expectations for behaviour 

 Develop a positive relationship with pupils, which will include: 

o Greeting pupils in the morning/at the start of lessons 

o Establishing clear routines 

o Communicating expectations of behaviour in ways other than verbally 

o Highlighting and promoting good behaviour 

o Concluding the day positively and starting the next day afresh 

o Having a plan for dealing with low-level disruption 

o Using positive reinforcement 

 

8. Off-site behaviour 

Sanctions may be applied where a pupil has misbehaved off-site when representing the school, such as on a 
school trip, a sports fixture or whilst being transported to or from school. This may result in the pupil being 
excluded from future activities that take place off the school site. 

 

9. Malicious allegations 

Where a pupil makes an accusation against a member of staff and that accusation is shown to have been 
malicious, the headteacher will discipline the pupil in accordance with this policy.  

Please refer to our safeguarding policy for procedures for dealing with allegations of abuse against staff. 

The headteacher will also consider the pastoral needs of staff accused of misconduct. 
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10. Physical restraint 

In some circumstances, staff may use reasonable force to restrain a pupil to prevent them: 

 Causing disorder 

 Hurting themselves or others 

 Damaging property 

Incidents of physical restraint must: 

 Always be used as a last resort 

 Be applied using the minimum amount of force and for the minimum amount of time possible  

 Be used in a way that maintains the safety and dignity of all concerned 

 Never be used as a form of punishment 

 Be recorded and reported to parents 

 

11. Confiscation 

Any prohibited items (listed in section 3) found in pupils’ possession will be confiscated. These items will not 
be returned to pupils.  

We will also confiscate any item which is harmful or detrimental to school discipline. These items will be 
returned to pupils after discussion with senior leaders and parents, if appropriate. 

Searching and screening pupils is conducted in line with the DfE’s latest guidance on searching, screening 
and confiscation. 

 

12. Pupil support  

The school recognises its legal duty under the Equality Act 2010 to prevent pupils with a protected 
characteristic from being at a disadvantage. Consequently, our approach to challenging behaviour may be 
differentiated to cater to the needs of the pupil. 

The school’s special educational needs co-ordinator will evaluate a pupil who exhibits challenging behaviour, 
to determine whether they have any underlying needs that are not currently being met.  

Where necessary, support and advice will also be sought from specialist teachers, an educational 
psychologist, medical practitioners and/or others, to identify or support specific needs. 

When acute needs are identified in a pupil, we will liaise with external agencies and plan support 
programmes for that child. We will work with parents to create the plan and review it on a regular basis.  

13. Pupil transition 

To ensure a smooth transition to the next year, pupils have transition sessions with their new teacher. In 
addition, staff members hold transition meetings.  

To ensure behaviour is continually monitored and the right support is in place, information related to pupil 
behaviour issues may be transferred to relevant staff at the start of the term or year. Information on 
behaviour issues may also be shared with new settings for those pupils transferring to other schools.  

14. Training 

Our staff are provided with training on managing behaviour, including proper use of restraint, as part of their 
induction process. Behaviour management also forms part of continuing professional development. 

15. Monitoring arrangements 

This behaviour policy will be reviewed by the headteacher and the governing body every two years. At each 
review, the policy will be approved by the Governing Body.

https://www.gov.uk/government/publications/searching-screening-and-confiscation
https://www.gov.uk/government/publications/searching-screening-and-confiscation
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Appendix 1: written statement of behaviour principles 

 

 Every pupil understands they have the right to feel safe, valued and respected, and learn free from the 
disruption of others 

 All pupils, staff and visitors are free from any form of discrimination 

 Staff and volunteers set an excellent example to pupils at all times 

 Rewards, sanctions and reasonable force are used consistently by staff, in line with the behaviour 
policy 

 The behaviour policy is understood by pupils and staff 

 The exclusions policy explains that exclusions will only be used as a last resort, and outlines the 
processes involved in permanent and fixed-term exclusions 

 Pupils are helped to take responsibility for their actions 

 Families are involved in behaviour incidents to foster good relationships between the school and 
pupils’ home life 

 

The governing board also emphasises that violence or threatening behaviour will not be tolerated under any 
circumstances. 
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Appendix 2: behaviour log 

 

 

Name of pupil:  

Class:  

Name of staff member 
reporting the incident: 

 

Date of incident:  

Location and time of 
incident: 

 

Details of what 
happened: 

 

 

 

 

 

Details of who was 
involved: 

 

 

 

 

Actions taken, including 
sanctions: 

 

 

 

Follow-up actions and 
by whom: 

 

 

 

Parents informed? (date, 
time and method of 
communication) 

 

Other people/agencies 
informed: 
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Appendix 3: protective measures in case of phased opening of school following 
lockdown during COVID-19 

Coronavirus (COVID-19): implementing protective measures 

 First aid, cleaning and PPE materials have been moved to one central station by the hall. Can be 
accessed by all classrooms and hall without going through security door to the staffroom and offices. 
Limits how many times adults have to touch door handles and locks. Limits adults having to travel 
too far around the building or too far away from their designated classroom. Staff must report items 
running low to the office. 

 Staff will be briefed about maintaining their distance when teaching their children, eg. standing to the 
side of desks, standing up. 

 Children have their own individual resources, equipment and books on their desk, which adults do 
not need to touch. If they do, they must wash their hands. 

 Staggered start/finish times, break and lunch times have all been considered and planned for. As 
have classroom layouts, numbers of children, designated staff and keeping these groups in bubbles. 
See Protective Measures section. 

 There will be no assemblies or gatherings of groups which would cause mixing up of bubbles. 

 Shielding staff and children have been seeking advice from their GP and are either coming back to 
school or continuing to shield accordingly. 

 Doors which are not fire doors will be propped open, to minimise touching of door handles. 

Physical and organisational structures needed to limit risks 

 Staff to park in bottom playground so that parents can park in staff car park. (Normally there is no 
parking facility). Prompt collection of children and leave premises straight away. 

 Daily gate duty by Head, for reminders about health and safety rule, social distancing, to offer a 
friendly meet and greet, answer questions and signpost children to the correct classroom door. 

 Parents will not be entering the building, but communicate with the office/Head/classroom staff via 
phone or message on Class Dojo. To be communicated in reopening letter to parents. 

 Visitors to the school will be by appointment only and strictly for safeguarding or SEND reasons, eg. 
social worker needs to see a child. 

 Notice of H & S rules by front gate and car park. Spray paint 2m lines leading out from each 
classroom door. Taped distance markers in school corridors and in hall by kitchen serving hatch. 

 Lunch is chosen by children each morning in their classroom, from a reduced menu or bring a 
packed lunch. Class adult phones these details through to the office. Lunch to be plated up by 
kitchen staff and kept hot, ready for children to collect one at a time from the hatch. Key worker 
childcare children to use library and farthest end of hall during this time, to enable children to collect 
their lunch. Children eat in classrooms. Class staff return plates to the kitchen. Class staff clean 
tables/spills if required. 

 Max 4 staff in staffroom at any one time. Use own mug, own cutlery, wipe down kettle and 
coffee/milk handles. Don’t share teaspoons. Use hand washing station. 

 Health and safety sign with reminders for distancing, hand washing, use of tissues etc. displayed in 
an age appropriate way on all entry doors and entry and exit classroom doors. 

 Classes are laid out with no more than 15 children able to be in each and all have separate entry/exit 
doors and hand washing stations. Staggered start and finished times have been planned. (see info. 
Under Resource Management section). 

 Yr 6: children have individual desks which are 2m apart from each other. Individual resources and 
equipment. 

 Yr 1: children have individual desks which are 1.5m apart from each other. Individual resources and 
equipment. 

 Rec: the two classrooms in use have been set up with up to 10 table top stations, which individual 
children will rotate around to complete the activity, in a carousel style. There will be some individual 
resources (eg. whiteboard and pen) with other equipment/toys which will have to be shared but are 
easy to clean. 
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 Furniture which may hinder distancing for children and/or the staff member in classrooms have been 
removed, as have soft furnishings and toys which cannot easily be cleaned. Rec and Yr 1 have a 
storytelling chair, to be used by the class adult only. 

 The only reasons for people to enter double security doors to the office areas will be to use the staff 
toilets and staffroom, no children will need to as they have their own entry/exit doors to their 
classrooms. Hand sanitizer to be used before opening the lock. 

Enhanced cleaning schedule 

 School has been deep cleaned throughout the lockdown period. Classrooms have not been in use 
so cleaners have deep cleaned one each day, with cleaning notes displayed on each entry door. 
Staffroom, offices and all toilets have also been deep cleaned. 

 One male and one female to use the toilets at any one time. Toilets to be cleaned at lunchtime as 
well as at end of the day. This includes the staff toilets. 

 Classrooms have disinfectant for staff to wipe down surfaces and door handles after breaks and 
lunchtimes. All classrooms, hall, door handles etc. to be cleaned at the end of each day. 

 Admin team and Head will clean the office and staffroom each day. 

 Staff must clean their laptop before taking home, or ideally, leave it in school. 

 Rec toys to be kept separate in each room, so no sharing between different groups of children and 
cleaned in a disinfectant at the end of each week.  

 Kitchen was deep cleaned on week of 4/5/2020, out of date food was removed and new stock 
ordered. 

Hygiene enhancement 

 As stated before, children will have individual books, equipment/resources in Yr 6 and Yr 1 and as 
much as practicably possible in Rec class. 

 Handwashing stations are at the entry points to all classrooms and the hall. We will encourage 
children to use the soap, rather than the hand sanitiser, but this is also available in each room. 
Adults have access to sanitiser when entering the school through the main door and when going 
through the security double doors.  

 Children will wash hands before entering their classroom, after break times, after PE or any outdoor 
sessions, after the toilet, before and after lunch. 

School level response in case of staff illness (on site, including anyone symptomatic of COVID-19 

 With current predicted pupil numbers, the Yr 5 classroom is spare and will be used as a base for 
anyone showing symptoms. This room has a separate exit door, so staff can go home or child be 
collected by their parent without having to travel through the rest of the school. 

 If all pupils return, all classrooms will be in use. Those with symptoms would have to be quarantined 
in the Head/Deputy’s office, as this is the only remaining room available. 

 In either scenario, a staff member has easy access to the PPE equipment station, for escorting a 
child to the room. Staff will be briefed about the safe putting on and removal of PPE in the pre-
opening staff meeting.  

Arrangement for PPE provision 

 When child who requires intimate care returns (currently shielding), the usual supply of PPE 
equipment (apron and gloves) are on site and ready for use. 

 School has sourced extra supplies of aprons and gloves, all stored in the central health and safety 
station. Staff have made their own washable face masks, should they be required to wear one to 
support a child with symptoms. 

 

 


